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The University of British Columbia Department of Psychiatry

Postgraduate Education Office

2775 Laurel Street, Vancouver, BC  V5Z 1M9
Ph: (604) 875-4111, local 68372 

E-Mail: pgesec@interchange.ubc.ca

REQUEST FOR VACATION/EDUCATIONAL LEAVE
This form must be emailed to the PGE Office 

at least two weeks prior to scheduled vacation /educational leave
	Resident:
	

	Supervisor:
	

	Rotation(s) Affected:
	

	Chief Resident:
	

	Site Director: 
	


	VACATION (2 weeks every 6 months)
	

	Dates:
	     
	

	Dates:
	     
	

	This was approved by my Supervisor on
	     
	

	
	Date
	


	EDUCATIONAL LEAVE (5 days every 12 months)
	

	Dates:
	     
	

	Dates:
	     
	

	Please specify the nature of educational experience:
	

	
	     
	

	This was approved by my Supervisor on
	     
	

	
	Date
	


	Date
	     


· Residents must submit their vacation requests to the PGE Office by email
· You are entitled to 2 weeks vacation (10 working days) every 6 months, and 5 days educational leave every 12 months

· Vacation days may not be accumulated and carried over without the prior approval of the Program Director
· Vacation days may not be taken during the first or last 2 weeks of a rotation without the prior approval of your supervisor
· Educational leave is granted for the length of the conference (travel time may be included if conference is out of town)

· Educational leave cannot be accumulated and carried over

· You are entitled to 5 consecutive days off at either Christmas or New Year’s (stat holidays are included in the 5 days off)
· A copy of this will be forwarded to the Chief Resident, Supervisor and Site Director
